
Catoctin PTA Business Meeting  

Catoctin Elementary School Library 

Thursday August 8, 2013, 3:30 pm 

 

In Attendance 

Jennifer Rueckert, Andrew Hieronomous, Jennifer Boyd, Jessica Bukowinski, Tiffany Hawkins, 

Holly Rhodes, Ann Senger, Karen Buer 

Minutes: 

No minutes to approve from July. 

Principal’s Report: 

Mrs. Rueckert shared that class lists and AM/PM confirmations were being finalized. She 

indicated that teachers report to school on August 21st. She will be sending welcome letters to 

families with teacher assignments on August 23rd. No changes were made to the school event 

calendar since the last meeting in June. She shared that a new mural had been painted in the 

school gym. Staffing additions include a new music teacher and a new Kindergarten teacher. In 

addition, a new floating assistant will be a part of the 5th grade team. Catoctin experienced no 

impact from the changes to the walk zones in Loudoun County. 

Treasurer’s Report: 

Ann Senger shared that an audit will be completed soon. The budget request form will be 

updated. Last, additional receipts have come in for the 5th grade party from last year. 

Volunteer Report: 

Jessica Bukowinski stated that she met with Susanna Shingledecker, last year’s Volunteer 

Coordinator. She stated that based on Susanna’s feedback from last year, she would 

recommend continuing the use of Volunteer Spot because most people have already learned 

how to use it and are familiar with it. She will add links for signing up in on the web page. In 

addition, she will work on ensuring that people will be able to add dates to their Google 

calendars automatically, as they have been able to do in the past.  

The group present discussed the Volunteer Drive form on which people are asked to indicate 

their interests for volunteering. Some shared that this did not always correspond to what people 

actually volunteered for, and that it might not be worth sending home in the Back to School 

packet, since there will be other ways for parents to sign up to volunteer. Jessica said that she 

will update the form to make it more useful. 

Communication Report: 

Holly Rhodes shared an update from the Communications Team that met  on August 6th. Holly, 

Sarah Bauer, Tiffany Hawkins and Jessica Bukowinski attended that meeting. Holly indicated 

that the group had developed a plan for streamlining and ensuring timely communication about 

PTA business. Holly will meet with Jenn Boyd to develop an agenda for each PTA meeting 

around the 1st of each month. Holly will prepare the agenda and Tiffany Hawkins will post the 



agenda on the PTA website 5-7 days before each meeting. PTA meetings will be held on the 2nd 

Tuesdays of each month. Based on the meetings, Holly will prepare a monthly newsletter 1 

week following each meeting. She will submit the newsletter for approval and translation to be 

posted on the web and distributed in the last Tuesday of each month. Two weeks later, Holly will 

prepare an email update for all families that incorporates any updates from committees or board 

members. Jennifer Rueckert reminded the group that she can also do ConnectEd phone calls 

as needed, if we email her a script ahead of time. 

Holly also described plans for a Parent Reception at Back to School Night to inform parents 

about PTA events and programs and to recruit volunteers. She indicated that she and Sarah 

Bauer planned to coordinate and prepare materials for the event, including preparing brief 

descriptions of each event/program and sign-up sheets for each, as well as light refreshments. 

These displays and sign-up sheets would also be set up for Kindergarten orientation and the 

Family Open House events. Holly indicated that she and Sarah were considering ways to solicit 

ideas and feedback for the PTA from parents during the reception. 

Class/School Directories 

The group discussed parent directories. Mrs. Rueckert indicated that the school does not share 

parent contact information school-wide. The school directory is created and distributed by the 

PTA and includes information from parents who have opted to submit their information.  

Teachers can distribute class directories that includes information from parents along with their 

permission to share it with the class. She indicated that a uniform parent contact form could be 

developed that had a place for parents to check to give their permission for classroom directory 

inclusion and a separate check for inclusion in the PTA school directory. The group indicated 

that the directory should be grouped by grade and by class within grade. The group discussed 

using color coding to make the forms/directory easy to use. Tiffany Hawkins volunteered to help 

with this. 

Staff Survey 

Holly discussed the teacher survey that they PTA  will conduct. Mrs. Rueckert said that it would 

be best to send this to teachers when they return on August 21st. She also suggested modifying 

the survey so that other staff could also complete the survey. Holly will make these changes. 

Volunteer Tea 

Mrs. Rueckert shared that the school had hosted a “Volunteer Tea” in years past as an 

additional way to recruit volunteers for and inform parents of school events and programs. All 

present agreed that they would like to hold this event again this year several weeks into the 

school year. 

Accelerated Reader 

The group heard a brief synopsis of Mrs. Rueckert’s reasoning for not continuing the AR 

program. With the price of participation increasing and its limited effectiveness in promoting 

literacy across the school population, PTA board members unanimously voted no on renewing 

the program. They indicated support for allocating between $800 and $1000 to the purchase of 

new books for the school library. 



Display for Volunteers 

Holly discussed an idea that the Communications Committee discussed regarding creating a 

display to honor volunteers at the school. Mrs. Rueckert expressed her support for this display 

and offered a bulletin board along the hall leading to Pod 3 that could be used for this purpose. 

Holly indicated that such a display could be prepared in time to honor the Ice Cream Social 

volunteers. Over the year, the names of all volunteers could be added to show how many 

different family members help at Catoctin. 

Refrigerator Magnets 

The PTA Board members selected a design for refrigerator magnets. The magnets would be 

free and handed out to parents at Back to School Night and other functions. They would contain 

helpful information like the school address, absentee call-in number, and the office number. 

They would also include “Provided by the Catoctin PTA.” 

Staff Luncheon 

The group discussed the Staff Luncheon to be held on August 30th. Mrs. Rueckert 

recommended planning food for 100 people. The group discussed the merits of using previous 

restaurants or going with a new restaurant. Jennifer Boyd recommended talking with Chris 

Gherst about working with previous restaurants and any difficulties encountered before making 

a decision about this. 

Additional Agenda Items: 

Musical Guest 

Jessica Bukowinski indicated that she had “won” the time of a local singer/songwriter, Andrew 

McKnight, and that she would like to use his performance time for a PTA fundraiser or other 

function to benefit the school. He had provided some potential dates that he could be available, 

but so far those dates did not work with the school calendar and other planned functions. 

Jessica will get back in touch with Andrew McKnight and try to find other dates. 

The meeting adjourned at 5:00 p.m. 


